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1. O6mue noJiokeHust

1.1. TlpaBuna oOMeHa [EIOBBIMU NOJAPKAMH M 3HAKAMH IEIOBOTO TOCTEIIPUUMCTBA B
MOAY «COII Ne 32 r. Opcka um. B.A. Copokuna» (manee — Ilpasuma) paspaGoTansl B
cooTBeTCTBUU ¢ nonoxenuamu Koucrurymuu Poccuiickoit ®enepai, DenepansHOro 3aKoHa
oT 25.12.2008. Ne 273-®3 O mpoTHBOIEHCTBHH KOPPYNIUH» U IPHUHATHEIMH B COOTBETCTBHH C
HHUMH HHBIMH 3aKOHOJATEIBHBIMH M JJOKAJIbHBIMH aKTAMH.

- 1.2. IIpaBuia onpenensror eaunble I BCEX pabotHukoB MOAY «COMI Ne 32 1. Opcka
uM: B.A. Copokunay (namee — Yupesxmerue) TPeOOBaHNA K JapeHHUIO0 U HPHHATHIO JETOBBIX
II0JJapKOB,

1.3. Vupexxnenne nonnepxuaer KOPIIOPaTUBHYIO KYJIETYpPY, B KOTOPOM JEJIOBBIE
TIONIapKH, ~ KOPIIOPaTUBHOE  TOCTENMPHUMCTBO W IIPEJICTABHTENIHCKHE MEPOTIPHUATHU
PacCMaTpUBalOTCA TOJBKO KaK MHCTPYMEHT JUIA YCTaHOBNCHHA M IOIACPIKAHHSA JEJIOBBIX
OTHOUIEHHH H KaK NPOABIECHHE OOLIETIPHHATOM BEKIMBOCTH B XO/E AEATE/IbHOCTH Yupexaenusl.

1.4. VapesxxaeHne HCXONUT M3 TOTO, 4YTO JOJITOBPEMEHHBIE JI€JIOBBIE  OTHOIICHHI
OCHOBLIBAIOTCA Ha NOBEPHH W B3AMMHOM yBaxeHWH. OTHOLIEHHS, IPH KOTOPBIX HAPYILIAeTCHA
3aKOH M MPHHIMIIBI IEIOBOH 3TUKH, BPEIAT PEIlyTallMd YUpexKIeHus U YECTHOMY HMEHHU €ro
PabOTHNKOB, U HE MOTYT OGECTIEYHTh YCTOWUMBOE JONTOBPEMEHHOE DPa3BUTHE YUPEKIEHUS.
Taxoro pona OTHOIIEHHS He MOTYT GBITh IPHEMIEMBI B [PAKTUKE PabOThl YUpexkIeHHU.

1.5. Neticteue IlpaBun pacmpocTpaHsercs Ha Bcex paboOTHHKOB YupexaeHHs, BHE
3aBHCHMOCTH OT YPOBHSI 3aHHMAaeMOM TOJKHOCTH.

1.6. Hauneie [IpaBnina npecienyer caenyomue Hesu:

- ofecredeHHe eIMHOOGPA3HOTO MOHUMAHHUS polnu ¥ MecTa JEJO0BBIX IIOJapKOB,
ACIOBOTO  TOCTENPHUMCTBA, ~MPEACTABHTENLCKAX —MEPONPHATHH B JENOBOIl  NpakTHKe
YupexaeHus;

- OCYIICCTBJICHHE YIPABICHYECKOM U XO3SMCTBEHHOH ESTEILHOCTU Yupexnenus
HCKTIOYATEIIHO HA OCHOBE HaJUIEeMKAIINX HOPM M HPAaBUII JEJIOBOTO MOBENEHNS, Ga3HpYIOLIXCS
Ha ~IpHHIMIIAX  Ka4eCTBA MPEIOCTABICHHS YCIYT, 3aIlUTHl KOHKYPEHIHH, HEJOMyLICHHS
KOH(JIHKTA HHTEPECOB;

- ONpEJIeNIeHNe eINHBIX IS BCEX PAOOTHUKOB YUpEXIeHHs TPeGOBAHWH K NAPEHHIO 1
NIPUHATHIO  NICNIOBBIX ~ MOJAPKOB, K OpraHM3allUd M yYacTHIO B  IIPEACTABHTENbCKHX
MEPOIPHSITHSX;

- MUHHMH3MPOBAHUE PUCKOB, CBS3aHHBIX C BO3MOXKHBEIM 3J0YIIOTpeOICHHEM B 06IacTH
TIOZ1apKOB,  TIPENCTABUTEIBCKUX MEpOoNpHATHiA. HanGomee CepbesHBIMM M3 TaKMX DHCKOB
ABIAIOTCA  OINACHOCTH IOAKYNA W B3SATOYHMYECTBO, HECHPABEMIMBOCTh IO OTHOLICHHIO K
KOHTpareHTaM, NPOTEKIIUOHU3M BHYTPH YUpesKIeHHU.

2. TpeboBanusi, IPeABABIIsIEMBIE K eJ0BBIM IT0AAPKAM
H 3HAKaM J1eJI0OBOT'0 FOCTeNPHUMCTBA

2.1. PaboTHuKH YupexneHHs MOTYT TIOJIy4YaTh JCIIOBBIE IOJAPKH, 3HAKH EIOBOTO
TOCTCIIPMMMCTBA  TOJIBKO HAa O(MHUMANBHEIX MCPONPHATHAX, IIPHU YCIOBUH, YTO 3TO HE
IPOTUBOPCYHUT TPEOOBAHUSIM aHTHKOPPYNIIMOHHOTO 3aKOHOIATEILCTBA U HacrosamuM [IpaBunam.

2.2. Tlojapk ¥ yCIyrd, NpUHUMAeMble WU NPEAOCTABIISIEMBIE Y UPEKIACHUEM,
HCPEAAIOTCA M MPUHUMAKOTCS TOJBKO OT MMCHU YUPCHKICHHS B LIEJIOM, a HE KaK MOAPOK HITH
nepesaya ero OT OTAEIbHOTO pabOTHHKA.

2.3. JlenoBele TIOAApKH, KOTOpPEIE pPabOTHUKM OT UMEHH YUpexXIeHUS MOTYT NepeaaBath
APYTHM JIMIAM WIH NPUHAMATE OT APYTHX JIMIl B CBSI3M CO CBOCH TPYIOBOH JEATCIBHOCTHIO, a
TaKKC TIPCACTAaBUTCIBCKHE PACXOIbI HA JEIOBOE T'OCTCIIPUMMCTBO IOJKHBI COOTBETCTBOBATD
CIICYIOLIMM KPHTCPHUSIM:



- OBITH IIpsIMO CBs3aHBI C YCTaBHBIMH LCJIIMH OCATCIBHOCTHU quemneHm, aubo ¢
IIaMsATHBIMHU JaTaMU, IO6I/IJ16$IMI/I, O6HICHaHI/IOHaJIBHBIMI/I IIpa3saHuKaMu, HHbIMH COGBITI/ISIMI/I;

- OBITH Pa3yMHO OOOCHOBAaHHBIMH, COPa3MEPHBIMH M HE SIBJIATHCA TNPEAMETaMH
POCKOIIH;

- He IPENCTAaBIATh COOOH CKPHITOE BO3HATPAXJECHHE 3a YCIyry, ICHCTBHE MIM
Ge3zeiicTBHE, MOMYCTHTENBCTBO WM TOKPOBUTENLCTBO, MPEAOCTABICHUE TPAB MM MPUHATHE
OIIPEICIeHHBIX PeNIeHHit, TU00 MOMBITKY OKa3aTh BIMSHHE Ha MOJydaTeNsd ¢ MHON HE3aKOHHOH
WIA HEATUYHOMH I1E/IbBIO;

- He cO31aBaTh U TIONydYaTelds oO0A3aTeNbCTBA, CBA3AHHBIE C €TI0 CIYKEOHBIM
TOJ0KEHHUE HIIM UCIIOJHEHUEM CITYKEOHBIX (IOJDKHOCTHBIX) 00A3aHHOCTEN;

- HE CcO37aBaTh pENYTAMOHHOrO pHCKa UL JEJOBOrO HMMHIDKA YUPEKICHHS,
paGOTHMKOB M HWHBIX JIMI B CIy4ae PAcKPBITHA MH(OpMAlMK O COBEPIICHHBIX IMOIApKax M
[TOHECEHHBIX MPECTaBUTEIBCKUX Pacxoaax;

- He  IPOTUBOPEYUTh  [PHHIUIAM M TPeOOBaHWAM  AHTHKOPPYILHOHHOTO
zakoHoxareabpeTBa Poccuiickoit @enepannu, [TonokeH0 06 aHTHKOPPYTIIMOHHON MOJUTHKA B
YVupexyennn, Kojaekcy O9THKM M CIy)K€OHOro IOBeJ€HMs pPabOTHHKOB YUPSKACHUA U
OOILIETPUHATHIM HOPMaM MOPaIK M HPaBCTBEHHOCTH.

2.4. JlenoBble MOJApKH, B TOM YHCIIE B BUJIE OKa3aHHA YCITYT, 3HAKOB 0COOOr0 BHUMAHHA
M ydacTHsi B pa3BICKATENBHBIX M AHAIOTUYHBIX MEPONPHATUAX HE JIOJDKHBL CTABHTD
IPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE IOJIOXKEHHUE, MPUBOAUTE K BO3HUKHOBCHHUIO KaKHX-1100
BCTPEUHBIX 00S3aTENBCTB CO CTOPOHBI TOJIyYaTells MM OKA3hIBaTh BIHSAHHE HA OOBEKTHBHOCTD
€ro JICOBBIX CY)KICHHH U PEIIEHUH.

2.5. CTOMMOCTh U IIEPHOJMYHOCTh NAPEHMS U IOIYHeHHs NETOBBIX NOIApKOB H/HIIM
y4acThs B TPEACTABUTEICKAX MEPONPHUATHAX OHOTO M TOTO K€ TPETHETO JHMIA JOJIKHBI
OTIPENENATBCS JETOBOH HEOOXOMUMOCTBIO H OBITH Pa3yMHBIMH.

2.6. B kauecTBe IOAAPKOB PaOOTHHKU Y4UPEKIACHUSA NODKHBL CTPEMHUTECS MCIOIb30BAThH
B MaKCHMaJbHO JOMYCTHMOM KOJIMYECTBE CIIy4aeB CYyBEHHPBI, IPEIMETB M M3IENHUSA, HMCIOIIC
CHUMBOJIMKY YUpEXKICHHUS.

2.7. Tlogapku ¥ yCIyrd He AOIDKHBI CTAaBUTh IO COMHEHHME MMHIDK HWIH [CJIOBYIO
peryTanuio YUpeKaeHUS HIN er0 paOOTHUKOB.

3. IIpaBa H 06A3aHHOCTH PaGOTHHKOB YupekaeHust NpuH o0mene
JAeJIOBBIMH MOJAPKAMHI U 3HAKAMH J1€JI0BOT0 FOCTENPUHMCTBA

3.1. PaGOTHUKHM, NPENCTABIsAA MHTEPECHl YUPEXIEHHs WIH JCHCTBYS OT €ro MMEHw,
JOJGKHBI COOIIIONATE TPAHMIIBI JOIYCTHMOrO IOBEAEHHS MpH OOMEHe ACIOBBIMU NOAAPKAMH H
TIPOSIBJICHUH JEJI0BOT0 TOCTENPUIMCTBA.

3.2. PaGortHuku YupexxAeHHs BIpPABE AAPUTH TPETHUM JIMLAM M IOJydaTh OT HHX
JeNOBBIE TOIAPKHU, OPTAHW30BBIBATE ¥ y4aCTBOBATh B NPEACTABHTEILCKMX MEPONPHATUAX, €CIIH
9TO 3aKOHHO, OSTHYHO M JETaeTCsi HCKIIOYHUTENBHO B JCIOBBIX LEJAX, ONPEACICHHBIX
HacTosimumu [IpaBunamu.

3.3. Ilpu n0OBIX COMHEHMAX B INPABOMEPHOCTH WM STHYHOCTH CBOHX JeicTBUiA
paGOTHHKHM YupeskieHus o6s3aHbl [OCTABUTh B HM3BECTHOCTH IMPEKTOpa YUPEKICHHA 1
IIPOKOHCYIBTHPOBATECS ¢ HUM, MPEKJIE YEM JApUTh WIIX TIONYy4YaTh MOJIAPKH WK y4aCTBOBATL B
TEX MJIM WHBIX MPECACTABUTEIBCKUX MEPONPUSATHSIX.

3.4. Tlpy mONydYeHHH MCIOBOrO MOJAApPKa WIIM 3HAKOB JICJIOBOrO TOCTCIPUHMCTBA
paboTHUKM YupeskAeHHs O0A3aHbl NPHHAMATH MEPHI IO HENONYLICHHIO BO3MOMKHOCTH
BO3HHMKHOBCHUSI KOH(QIIMKTAa HHTEPECOB.

3.5. PaGoTHHKH YUpeXkIEHHs He BIPABE HCIOIB30BATh CIy)KCOHOE IIOJIOKCHHC B
JIMYHBIX LEJIAX, BKIKOYAS UCIIOIB30BAHUE UMYILECTBA Y UPEKACHHS, B TOM THUCIIE!

- [UTS IOTY9YCHHS TTOAAPKOB, BO3HATPAXK/ICHHS U MHBIX BBITOA /Ul CCOs JIMYHO U APYIUX
M B OOMEH Ha OKasaHue YUPEKICHHEM KaKUX-MHGO YCIyr, OCYIIECTBICHHs 1100



HEOCYIIECTBICHHA ONpENENeHHbIX JeiCTBHi, Tepemaun MHQOPMALMH, —COCTABIAIOMIEH
KOMMEPYECKYIO TallHY; ‘

- JUIS TIOJYYEHUs MTOapKOB, BOZHATPAXKAEHH M MHBIX BBITOJ IS JIMYHO W APYTUX JIUII B
mporiecce BEICHHsS el YUpeKIEeHHA, B TOM 4YHCIE, KaK [0, TaKk W II0C/Ie MPOBEACHH
[IePErOBOPOB O 3aKII0OUEHUHU I'PaXKIaHCKO-IIPABOBLIX JOTOBOPOB U MHBIX CJICTIOK.

3.6. PaGoTHukaM VYUpexIeHHs HE PEKOMEHIYeTcs IPHHHMATL WM MepeaapuBaTh
nogapku Jubo yCAyrH B JIFOOOM BHIE OT TPETBUX JIMIl B Ka4deCTBE OaroJapHOCTH 3a
COBEpIIECHHYIO YCIYTy U JaHHBIA COBET.

3.7. He nomyckaercst TmepegaBaTb W INPUHUMATh TNOMAPKH OT YUPEKIEHHSA, €ro
palOTHHMKOB M MPEICTABUTENEH B BHJIE ACHEKHBIX CPEACTB, KaK HAIMYHBIX, TaK M O€3HAIMYHBIX,
HE3aBHCHUMO OT BalIOTHI, & Takke B (opMe akUuil, ONIMOHOB WIHM HMHBIX JIMKBUIAHBIX LIEHHBIX
Oymar.

3.8. PaGoTHUKH YUpexkICHUs IODKHBI OKa3bIBaTbCA OT INPEIIOKEHHH, TMOTYUCHHS
IIOIapPKOB, OILIATHI UX PAacXOJOB H T.II., KOT/la IOAOOHBIE NEHCTBUA MOI'YT IIOBJIMATH UIIH CO3/1aTh
BIIEYATICHHE O BIMSHUM Ha HMCXOJ CHIEIKH, pe3ylbTaT IPOBEIEHUSA TOPTOB, Ha NMPUHUMACMBIC
VYypexaeHueM peleHus U T. 1.

3.9. AIMUHHCTpAIWs U paObOTHUKU YUPeNICHNUA He IPHEMIIOT Koppynuuu. [logapku He
JIOIDKHBI OBITH MCIIONB30BAaHBI JJIS JAYM/MONY9IEHHs B3ATOK WIH KOPPYILHMH B JIOOBIX ee
MPOSIBIICHHSIX.

3.10. PaGoTHHK YupexXJeHHUS He BIIPaBe IpeaaraTb TPETbUM JIMLAM WM IPUHUMATE OT
TAaKOBBIX TOJAPKH, BBIILIATEL, KOMIIEHCAIMM W T.II. crouMocThio cBhime 3000 (Tpex Toicsd)
pyOuneil uaM He COBMECTHMBIE C 3aKOHHOW NPaKTUKON JENOBEIX OTHOWEHHH. Eciu paboTHHKY
VupesxeHus IpeaaraloTes Iogo0Hbe MOAApKU MK ASHBIH, OH 0043aH HEMEIJIEHHO 00 3TOM
TUPEKTOPY Y UpexKIeHHs.

3.11. PaGoTHUK YupeXIeHHs KOTOPOMY IIPH BBIIIOJIHEHUH JOJKHOCTHBIX 00S3aHHOCTEH
IpeUIararoTCs MOJApKU WM HMHOE BO3HAIpPaXKACHHE KaK B IPJAMOM, TaK U B KOCBEHHOM BHIE,
KOTOpbIE CITOCOOHEI TIOBJIHUSTH Ha ITOATOTaBINBAEMbIE H/MIM IPUHUMAEMble UM DPEIICHHS FITH
0Ka3aTh BIMSHHE Ha €ro JeiicTBUe/0e31eHCTBHE, TOIDKEH:

- OTKa3aTbCs OT HUX O HEMEIJEHHO YBEIOMHTH AHUPEKTOpa YupexaeHus o (axre
TIpeUTOKEH s TIo1apka (BO3HATpaXKIeHNUA);

- 0 BO3MOXKHOCTH HCKIIOUHTH JajbHEMIINE KOHTAKTBl C JIMIOM, IMPEIIOKUBIIMM
TI0IAPOK UM BO3HATPAKIEHHUE, ECIIU TONBKO 3TO HE CBSI3aHO CO CIIyKEOHOM HEOOXOAUMOCTLIO;

- clydae, €ClAW TIOJapOK FJIM BO3HATPaXKIEHWE HE IIPENCTABIIACTCS BO3MOMKHBIM
OTKJIOHUTh HIM BO3BPATHTh, IIE€PENATh €ro C COOTBETCTBYIOIIEH CIIy)KEOHOM 3alMCKON s
IPUHATHA COOTBETCTBYIOIIMX MEp MAUPEKTOpY YUpe:KIAEHHA M IPOJOKUTH paboTy B
YCTAaHOBJICHHOM B YUPEKICHHH MOPSAKEe HaX BOIIPOCOM, C KOTOPBIM OBUI CBS3aH MOJApOK MIIH
BO3HArpaxICHUE.

3.12. B ciyyae BO3HHKHOBEHHS KOH(IMKTA MHTEPECOB  HJIM  BO3MOXKHOCTH
BO3HHMKHOBEHMS KOH(INKTa HHTEPECOB IPH IOIyYEHHH JEJI0BOI0 IoIapka UiTH 3HAKOB JeJI0BOTI0
FOCTENIPUAMCTBA PAGOTHUK YUpexkIeHHs 00s3aH B IHCHMEHHOH (opMme yBETOMHTH 00 ITOM
OJIHO M3 JOJDKHOCTHEIX JIMI], OTBETCTBEHHBIX 33 IPOTUBOAECHCTBHAE KOPPYIILMH, B COOTBETCTBUH C
TIPOLETY PO PACKPHITHS KOH(DIMKTA WHTEPEecoB, yTBepikaeHHOH IlonoxenneM 0 KOH(IMKTE
HHTEPECOB, MPUHSATHIM B Y UPEIKIECHUU.

3.13. PaGotHrkaMm YupexxaeHHs 3alpeniaeTcs:

- CAMOCTOATENLHO IPHHUMATh MPEUIOKEHUS OT OpTraHM3aluid WM TPETbUX JIHI O
BPYYEHHH [IEJIOBBIX MOAAPKOB U 00 OKa3aHHUH 3HAKOB JEI0BOI0 TOCTCIIPUIMCTBA;

- NpPUHUMATh 6e3 COrNIACOBAHUS C JUPEKTOPOM YUDEIKICHHUS ACNOBBIC MOAAPKH U 3HAKH
JIeTIOBOTO TOCTENIPUHUMCTBA B XOJE IPOBENEHHs JEJIOBBIX IIEPETOBOPOB, TIPH 3aKIIOUCHHH
JIOTOBOPOB, @ TAK)KE B HHBIX CIIy4asX, KOrJa N0J00HbIe JEHCTBHs MOTYT ITOBIHATL MK CO31aTh
BIleYaTIeHHe 00 UX BIMSHUM HAa IPUHUMAEMBbIE PEIICHHUS;

- NPUHMMATH JEJOBBIE TOJAPKU U 3HAKH JEI0BOr0 FOCTENPHUMCTBA B XOJE IIPOBEIACHUA
TOPTOB U BO BPeMsl IPSMBIX IIEPETOBOPOB NPH 3aKII0UEHNN JOTOBOPOB (KOHTPAKTOB);



- HpOCHTH, TpeGOBATh, BRIHYKIATh OPTAHM3AIMH WM TPETHUX JIHIl JAPHTh UM JHGO HX
POJCTBEHHHKAM JIEJIOBBIE IIOAapKU W/WIM ~ OKAa3blBaTh B HX IIOJb3Yy 3HAKH JIEIOBOrO
TOCTEIIPHUUMCTRBA;

- OPUHUMATh MOJAPKH B BHJIC HAIWYHBIX, OC3HAJMYHBIX JEHEXHBIX CPEICTB, LIEHHBIX
Oymar, IparoleHHbIX METAJIIOB.

3.14. VupexxmeHne MOXeT MPUHATH pelleHne 00 ydJacTHH B OJaroTBOPHUTENBHBIX
MEpOTIPHUATUAK, HAlPaBICHHBIX Ha CO3JaHHE U YNpO4YeHHe UMHIKa YupexjaeHus. [Ipn sTtom
IUTaH U OIO/IKET y4acTHs B JAHHBIX MEPOIIPUATUAX YTBEPIKIAETCA JUPEKTOPOM Y UPEIKICHHSL.

3.15. B ciywae OCyIIECTBIEHHS CIOHCOPCKHX, OJIarOTBOPUTENILHBIX IIPOrpaMMm
VYypexneHue JOMKHO IMPEIBAPUTEIBLHO YIOCTOBEPUTHCS, UTO MPENOCTaBiIsieMas Y UPEeKICHHUEM
IOMOIIs He OyAeT UCIOIb30BaHa B KOPPYIIIIMOHHBIX LIEJIIX WM MHBIM HE3aKOHHBIM IIyTEM.

3.16. Tlpu B3aMMONEHCTBHH C JIMIAMH, 3aHUMAOIMMU IOJDKHOCTH TOCYAapCTBEHHOI
(MyHUIMTIAIBHOM) CITy>KOBI, CIIEAyeT PyKOBOJCTBOBATHCS HOPMAMHU, PETYIUPYOLMMI 3THYECKUE
HOPMBI 1 IIPaBUJIa CIIy)KeOHOT0 TIOBEIECHUS TOCYIaPCTBEHHBIX (MYyHHUIIUIIANBHBIX) CIIyKaIllUX.

3.17. Heucnonnenue HacTosmux IIpaBuin MokeT craTh OCHOBAHHMEM I IIPUMEHEHHs K
pabOTHHKY Mep ANCLMIUTMHAPHOTO, aAMUHUCTPATHBHOTO, YTOJOBHOIO M IPakJaHCKO-IIPABOBOI0O
XapaxTepa B COOTBETCTBUU C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

4. O6aacTh NPpUMEHEHHUS

4.1. Hacrosmue IlpaBmia mojiexaT NPUMECHEHHUIO BHE 3aBUCHMMOCTH OT TOrO, KakKuM
0o0pa3oM IepenarTcs EI0BbIE MOJApKH W 3HAKU ACIOBOIO TIOCTCIPHUUMCTBA: HANPAMYIO HIIM
4yepe3 MOCPENHUKOB.

4.2. Hacrosmme IIpaBuma SBISIOTCS — OOS3aTENBHBIMM sl BCEX  PAabOOTHHKOB
VupexIeHus B Iepuo] paboTsl B Y UPEKACHHUH.



