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1. O6mMe moJ1oKeHUs

1.1. IlpaBuia oGmeHa NENOBBIMM IIOJAPKAMA U 3HAKAMH JICTOBOIO TOCTCIPUUMCTBA B
MOAY «COII Ne 32 r. Opcka mm. B.A. Copokuna» (manee — Ipasmia) pa3paboTaHsl B
COOTBETCTBHH C IMONOXKCHHUIMH Koncrurynuu Poccniickoit @enepauu, OeaepansHOro 3akoHa
or 25.12.2008. Ne 273-®3 O npoTHBOAEHCTBHM KOPPYNIIUK» H TIPHHITHIMA B COOTBETCTBHH C
HMMH MHBIMH 3aKOHOJATEIEHBIMU U JIOKAJILHBIMU aKTAMH.

1.2. TlpaBuna ompenesnstoT equnble A BeeX paboTHHKOB MOAY «COIII Ne 32 1. Opcka
M. B.A. Copoxuna» (mamee — quequeHHe) TpeOOBaHHUA K JapeHHUI0 U NPHHATHIO JETOBBIX
IIOJAPKOB.

1.3. Vupexnenue mnommepxupaer KOPIOPAaTUBHYIO KyIbTYpy, B KOTOPOH JENOBBIE
TIONapKH, ~ KOpIIOPaTHBHOE  TOCTCHPUHMCTBO M HPEACTaBUTEILCKHE  MEPOIPHUSTHSA
pacCMaTpUBAKOTCA TOJIBKO KakK HMHCTPYMEHT JUIA YCTAQHOBIEHHMS W IOANEPIKAHHA IETOBBIX
OTHOIIEHHH ¥ KaK IPOsBIEHHE OOIIENPHHATON BEXINBOCTH B XO/IE JIEATEALHOCTH Y UpEeIKICHH.

1.4. Vupexjnenne HCXOOUT M3 TOTO, YTO JOATOBPEMEHHBIC JEJOBBIE OTHOIICHHA
OCHOBBIBAIOTCA HA JOBEPUM M B3aUMHOM yBakeHMH. OTHOIICHHS, NMPH KOTOPBIX HapyLIaeTcs
3aKOH W IPHHIMIIBI JEIOBOM ITUKM, BPEIAT PEIYTAlMH YUPEKACHUS M YECTHOMY MMEHH €ro
pabOTHHKOB, ¥ HE MOTYT OGECIeUHTh YCTOMYMBOE JONTOBPEMEHHOE DPa3BHTHE YUpEsKICHI.
Taxoro posia OTHOWIEHHS He MOTYT GbITh IPHEMIIEMbI B IIPAKTHKE PAGOTH YUPeKICHHUS.

1.5. Jleficteue IlpaBun pacmpocTpaHsercs Ha BceX pPaGOTHHKOB YUPEKICHHS, BHE
3aBUCHMOCTH OT YPOBHS 3aHUMAaeMOH JOJKHOCTH.

1.6, Hannsre [IpaBua npecieayer clieyromme Lem:

- obecrieyeHne eIMHOOOPA3HOrO IIOHMMAHHS DPOAM M MECTAa [EIOBBIX IOLAPKOB,
ACIIOBOTO  TOCTENIPHUMMCTBA, IPEACTABUTENBCKUX MEPONPHATHH B  JIENOBOM  NpaKTHKe
Yupexnenus;

- OCYIIECTBICHHE YNPABICHYCCKOM M XO3AHCTBEHHOH MAESTEILHOCTH YUperkIeHHUS
HCKIIFOYUTENIBHO Ha OCHOBE HaJIC)KAIIMX HOPM M IPABHI JEIOBOTO MOBENEHNUS, Oa3UPYIOMINXCS
Ha TPUHLOHUIIAX KAa49eCTBA MPEJOCTABJICHUsS YCIYT, 3allUTHl KOHKYPCHIIWH, HEONYIIEHH
KOH(JIUKTa HHTEPECOB;

- OTpPEZENCHNEe eIUHBIX JUIL BCEX PabOTHHMKOB YUpeKAeHWs TpeGOBaHWH K NAapeHHIO U
IPUHATHIO ~ JEJNOBBIX IOJAPKOB, K OPraHu3allMd M YYacTHIO B  IIPENCTABUTEIBCKUX
MEPONPHUITHSIX;

- MHHUMM3HPOBAaHHME PHCKOB, CBA3AHHBEIX C BO3MOXKHBIM 3JIOYIIOTpeOIeHHEM B 00IaCTH
MIOJIapKOB, TPEACTABUTENIBCKAX MeponpusThii. HambGosnee ceppesHBIMH M3 TakMX pPHCKOB
SBJISIFOTCA  OIACHOCTh MOJKYIa W B3ATOYHHUYECTBO, HECIPABEUIMBOCTH IIO OTHOLICHHIO K
KOHTpareHTaM, IPOTEKIIMOHU3M BHYTPH Y UPEKICHU.

2. TpeGoBanusi, NPeAbSIBJIsIEMbIE K AJOBLIM MOIaPKAM
H 3HAKaM [1eJIOBOr'0 rOCTeNPUHMCTBA

2.1. PaboTHuku V4UpexAeHHMs MOTYT MOJy4aTh JEJNOBbIE MOJAPKH, 3HAKH EIOBOrO
TOCTCIIPMUMCTBA TOJBKO Ha O(UUMATBHBIX MEPONPHATHAX, IPU YCIOBMH, YTO OTO HC
NPOTHBOPCYHT TPEOOBAHHSIM aHTHKOPPYIIHOHHOTO 3aKOHOATEBCTBA M HACTOAIIMM [IpaBuiam.

2.2, Tlonapkn ¥ yCmyru, IPUHEMAaeMble WM TPEAOCTABIAEMEIC  YUPEKICHHEM,
TICPEAIOTCA U MPUHUMAIOTCS TOJBKO OT MMCHU YUPEXKICHHS B LIEJIOM, a HC KaK IOJAPOK WIIH
repeaaya ero oT OTACIBHOr0 pabOTHHKA.

2.3. JlenoBble mOAApKHU, KOTOPBIE PAGOTHUKA OT UMEHH YHUpekAEHUs MOTYT MepeaBaTh
APYTUM JIMIAM WM NPUHUMATH OT JPYIHX JIML B CBSI3W CO CBOCH TPYIOBOW JCATEIBHOCTHIO, a
TaKKe IIPEJCTABUTEIICKHE DPAacXOAbl HA JEJIOBOE TI'OCTCIPUUMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEAYIOIIUM KPUTEPHSIM:



- OBITH psIMO CBA3AHBI C YCTaBHBIMHU LCIISIMHA HOEATCIBHOCTHU YQpexcz[eHI/m, aubo ¢
ImaMsITHBIMH JaTaMU, IO6I/IJIe${MI/I, O6HIeHaI_II/IOHaJH>HI>IMI/I IIpasaHruKaMu, HHbIMA CO6I)ITI/I}IMI/I;

- 6BITH Pa3yMHO OGOCHOBAHHBIMH, COPa3MEPHBIMU M HE SBIIATHCS MPEIMETaMH

POCKOIIIH;
_ - He IIPEeACTABISITH COOOH CKPBITOE BO3HArpaXACHHE 3a YCIyTY, JEUCTBUE WU
GeameiicTBIE, TOIMYCTHTENLCTBO MM TOKPOBHTENBCTBO, MPEJOCTABICHNE TIPaB MM NPUHATHE
ONpeeNeHHBIX PELICHHH, TM60 TOMBITKY OKa3aTh BIMAHUE Ha MONyHaTesd C WHOW HE3aKOHHOH
WM HEOTUYHOU LIEIIBIO;

- He cO3MaBaTh Ul IIONydaTelns o00A3aTeNbCTBa, CBA3AHHLIE C  €TO CITyKeOHBIM
ITOJIOKEHNE MM UCTIONHEHHEM CITy’KeOHBIX (IOTKHOCTHEIX) 00A3aHHOCTEH;

- He CO3/@BaTb pENYTAMOHHOTO pHCKA Ml JEIOBOrO HMHUIKA YUPEKIEeHU,
paGOTHUKOB M HMHBIX JIHI[ B Cydae PAacKphITHs MHOpMAIMH O COBEPIICHHBIX TONApKax M
MOHECEHHBIX MPEICTaBUTENLCKUX PACXOAX;

- He  OPOTUBOPEYMTh  IpPHHIMIAM W  TPeOOBAHMAM  AHTUKOPPYIILHMOHHOTO
3aKOHOIATeTbCTBA Poccuiickoii denepanun, [1010KeHHI0 00 aHTHKOPPYIIHOHHOMN TIOJIUTHKA B
Vupexnennn, Kojekcy OSTHKM M CIIy)KeOHOrO IOBEICHHSA pabOTHUKOB YUPEKICHUS U
OOLIENPUHSATEIM HOPMaM MODPaJId i HpaBCTBEHHOCTH.

2.4. JlenmoBsle MOJapKu, B TOM YHCIIE B BUJIE OKa3aHHA yCIIyT, 3HAKOB 0c060T0 BHUMaHMS
M y4acTHs B DAa3BICKAaTENbHBIX W AHAIOTHYHBIX MEDONPUATHAX HE JIOJDKHBL  CTAaBHTL
IPHHUMAIONIYI0 CTOPOHY B 3aBHCHMOE I[0JIOXKEHHE, IPUBOUTH K BOSHUKHOBCHUIO KaKux-JI100
BCTPEUHBIX 00S3aTENBCTB CO CTOPOHBI IOTydaTeNlsd I OKa3pIBaTh BIMAHUC Ha 00BEKTHBHOCTE
€ro JEJOBBIX CY)KICHUH U PEICHUH.

2.5. CTOMMOCTb ¥ IEPHOMUYHOCTh JAPEHUSA W IOMY4IEHH:A HETIOBBIX IIOAApKOE u/unu
yJacTHs B MpPENCTABUTENBCKHX MEPONPHATHAX OJHOTO M TOrO XE TPEThEro JHMMa JOJIKHEL
OTIpeIeNATECA NENOBOM HEOOXOMMMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xadecTBe MOAAapKOB PaOOTHHKU YUPEXKICHUS JOIDKHBI CTPEMUTLCS UCTIONB30BATE
B MaKCHMAJBHO JOMYCTHMOM KOJHYECTBE CIIy4aeB CYyBCHHPBI, TIPEAMETBI U H3JCIHA, UMCIOMHNE
CUMBOJIMKY YUpEKACHU.

2.7. Tlogapku W yCIyrH HE JOIDKHBI CTABHTH I0J] COMHEHME HUMHJDK HIH JACIOBYIO
peryTamuio Y Upe:kIeHHS Ui €r0 PabOTHHKOB.

3. Ipapa ® 00s3aHHOCTH DPAGOTHUKOB Y4pekaeHus MpH o0MeHe
JeJOBBIMH IMOJAPKAMH H 3HAKAMH J€JI0BOr0 rOCTENPUUMCTBA

3.1. PaGOTHHKH, MPEACTABNAS MHTEPECH YUPEXKJIEHHS WIM JCHCTBYS OT €ro MMCHH,
JOTKHBI COBIIOAATH TPAHHIIEI JOMYCTUMOTO MOBEIEHHS NP OOMEHEe AETOBBIMH MOJAPKAMH H
IPOSIBIICHUH JIETIOBOI0 TOCTEIPHUMCTBA.

3.2. PaGorHukn VYupexneHus BIpaBe AapPUTh TPETBUM JIMLAM W IOJNy4aTh OT HHX
JIETIOBEIE TIOJAPKH, OPTaHNU30BBIBATE M y4acTBOBATh B MPEACTABMTENLCKIX MEPOTIPUATHIX, CCIIH
5TO 3aKOHHO, OTHYHO M JejaeTcs MHCKIIOUATENBHO B JENOBBIX MCJAX, ONPEICICHHBIX
nacrosiumu [Ipasunamu.

3.3. Tlpu nrOGBIX COMHEHMAX B MPaBOMCPHOCTH MJIH OTHIHOCTH CBOMX necTBuit
paboOTHUKM Y4UpeXACHHA O00A3aHBI TOCTAaBHTh B HM3BECTHOCTE JMPEKTOPA VupexxaeHus |
IIPOKOHCYIBTUPOBATECS C HAM, IIPEXKJE YEM NAPUTH MM TMOJy4aTh [OAAPKH MM yHacTBOBATE B
TEX WM UHBIX MPEICTABUTEIBCKUX MCPOTIPUATHAX.

3.4. Tlpy TONyd4eHHH [CIOBOTO TOJApKa HIM 3HAKOB [ICJIOBOTO IOCTCIPHUMCTEA
paGoTHHKKM YupexjeHns O00s3aHBl NPUHMMATH MEpBl MO  HEJOMYIICHHMIO BOSMOXKHOCTH
BO3HHMKHOBEHUS KOH(IMKTa HHTCPECOB.

3.5. Paborauku YUpexAcHHs HC BIPABE HCIOIB30BATH cITy’)keOHOE ITOJIOKCHUE B
NTUYHBIX EJISIX, BKIFOYAs HCIOIL30BAHHE HMYIIECTBA Y IPSHKACHUS, B TOM THCIIC:

- IS THOTyYEHHUsI TOAAPKOB, BO3HATPAKACHHUSA U MHBIX BBITOA JUIA ceOst IMYHO U APYTHUX
MM B OOMEH HA OKa3aHHE YUPEKICHHEM KaKMX-THOO YCIyr, OCYIICCTBICHHA mbo



HEOCYIIECTBICHUsS  ONpEJeNeHHBIX JAefiCTBHI, mepemaun HMHpOpMALNH, COCTaBJIAIOIIEH
KOMMEPYECKYI0 TalHY;

- JUIA TIOTy4YeHUs TOAapKOB, BOSHATPAXKIEHHUS U WHBIX BBITOJ UL JIMYHO U APYTHX JIHIL B
Ipolecce BEIACHUS Ael YUpexkAeHHA, B TOM 4YMCIe, Kak [0, TaK M MOCIE MNPOBCACHHUA
IIEPETOBOPOB O 3aKII0UEHUHU IPAXKIAHCKO-IIPABOBBIX JOTOBOPOB U MHBIX CHIETIOK.

\ 3.6. PaGoTHukaM VYupexIeHHs HE DPEKOMEHIYyeTCs NPHHUMATh WK TepeaapuBaTh
nofgapkd 1TuOO YCIyrH B J0GOM BHAE OT TPETHHX IHMIl B KadyecTBe OJarofapHoCTH 3a
COBEPIIECHHYIO YCIYTY WU JAaHHBIA COBET.

_ 3.7. He pomyckaercs mepegaBaTb W TPUHAMATh TOJAPKW OT YUPEKACHHA, €ro
pabOTHHKOB ¥ MPEJICTABUTENEN B BUAE ACHEKHBIX CPEACTB, Kak HAJIMYHBIX, TaK U OC3HAIMIHBIX,
HE3aBHCUMO OT BAJIIOTEHI, a Takke B (OpMe aKIMi, ONIMOHOB HJIM MHBIX JTHKBUIHBIX IEHHBIX
Oymar.

3.8. PaGoTHHKM YupexIeHHs JODKHBI OKa3bIBAaThCA OT IPEUIOKCHHUH, MOJIYyHCHHUs
II0JIapKOB, OILIATHI UX PACXOIOB H T.II., KOT/a IIOAOOHBIE ISUCTBUS MOTYT IIOBJIUATE MJIM CO3/1aTh
BIIEUATJIEHHE O BIMSHHM HAa MCXOM CHETKH, pe3ylbTaT IPOBEIEHHSA TOProB, Ha NMPHHHMAEMBIC
YupexaeHueM peleHus 1 T.10.

3.9. AIMUHHCTpalus U paGOTHUKH YUPEXASHHA He IpHEMIIOT Koppynuun. [Tonapkn He
JOMKHBI OBITH WCIIONB30BAHBI JUIS JAaUl/IMONydeHHs B3STOK WIH KOPPYIILMH B JIIOOBIX €e
MPOSIBJICHUSX.

3.10. PaGoTHuK YupeXIeHUs HE BIIpaBe NpeAIaratb TPEThUM JIMIAaM WM IPUHUMATH OT
TAKOBBIX TIOJApKH, BBIINATHI, KOMITEHCAIMM M T.II. cromMocthio cBhimte 3000 (Tpex Toicst)
pyGuIeil MM He COBMECTHMBIE C 3aKOHHON NPAaKTHKOM JAeNOoBBIX OTHOWeHnH. Ecin paboTHHKY
YupexIeHus IpeIaralTcs MoA00Hbe I0AapKU MK JEHBIH, OH 00s3aH HEMEUIEHHO 06 5ToM
JTUPEKTOPY YUpEeKIACHHUL.

3.11. PaGoTHHK YUpexneHHs KOTOPOMY [IPH BBIIOJTHEHHH JOJKHOCTHBIX 00sS3aHHOCTEH
IpEeIAraloTcs MOJAAapKU I MHOE BO3HAIPaXKIEHUE KaK B IPAMOM, TaK U B KOCBEHHOM BHIE,
KOTOpBIE CIIOCOGHBI MOBIMATH Ha MOATOTABIMBAECMbIE W/MIIM NMPHHIMAEMBIE MM DCIICHUS WITH
0Ka3aTh BIMIHHUE Ha ero JeiicTBHe/0e3neHCTBUE, TO/UKCH:

- OTKA3aTbCi OT HHX O HEMENIEHHO YBEIOMHTH IUPEKTOpa YUpeKAeHHs O (axre
IIpENJIOKEHHs TTo1apka (BO3HArpakIAeHu);

- 0 BO3MOXHOCTH MHCKJIIOUHTh JajbHEHIINE KOHTAKTBI C JIMIOM, IPEUIOKUBIINM
[10JIapPOK MM BO3HATPAXKIEHHE, ECIH TOJIBKO 9TO HE CBA3AHO CO CIyKeOHON HEOOXOMMMOCTEIO;

- cIoydae, €ClM IOfApOK WIIH BO3HATPaXKJIEHWE HE MPEICTaBJIAETCA BO3MOKHBIM
OTKJIOHUTH WM BO3BPaTHTh, NEPENAaTh €ro ¢ COOTBETCTBYIOUIEH Ciry)KeOHOW 3alHCKOM ULl
IPUHATHS COOTBETCTBYIONIMX MEp IUPEKTOpY YUPEXKIEHHS M MPOAOKUTL pabory B
YCTAHOBIGHHOM B YUpesKIeHHH TIOPSAKe HaJ BOIPOCOM, ¢ KOTOPBIM OBUI CBS3aH TOJIAPOK WIIH
BO3HArpaXIeHHE.

3.12. B ciyyae BO3HHKHOBEHHS KOH(IMKTA HMHTEPECOB  HIIM  BO3MOKHOCTH
BOZHHKHOBEHHA KOHQIIMKTAa HHTEPECOB IIPH MOIyYSHUH IET0BOT0 MMoJlapKa UK 3HaKOB JIEJI0BOTO
FOCTCTIPUAMCTBA PAGOTHUK YUpexIeHHs o0s3aH B IMCbMEHHOH (popMe yBEIOMHTDH 00 sTOM
OJIHO M3 JODKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IPOTUBOAECHCTBUE KOPPYIIIHHU, B COOTBETCTBUH €
Tpoleypoll pacKpbITUs KOH(IMKTAa HHTEpPecoB, YTBepikaeHHOi Ilomoxenuem o KOH(IINKTE
UHTEPECOB, IPUHATHIM B Y UPEKICHHH.

3.13. PaGoTtHrKaM YUpeXIeHHUA 3aIpELacTCs:

- CaMOCTOATENbHO NPHHMMATh TMPEUIOKCHHS OT OpPraHM3ali WM TPETBHX JIMI[ O
BpPYUYEHHH JETOBBIX MTOAPKOB U 00 OKa3aHMH 3HAKOB JIETT0OBOI0 FOCTENPUUMCTBA;

- IIPUHHUMATh €3 COrTTACOBAHUA C JUPEKTOPOM YUPEKACHHS JIEIOBBIE MONAPKU U 3HAKH
JEJIOBOTO TOCTENIPUMMCTBA B XOJe MPOBEJAEHHS JEJOBBIX MEperoBOpoB, TPU 3aKITIOYCHHH
JOTOBOPOB, a TAKXKE B MHBIX CITy4asX, KOTJa NoJo0HbIe ASHCTBHA MOIYT IOBJIMATL UIH CO31ATh
BIIEYaTIIeHHE 00 UX BIUSIHUM Ha IPMHMMAEMBbIC PELICHHUS;

- TIPUHUMATP JIEJIOBbIE TIOAAPKH U 3HAKH JEJIOBOrO FOCTEIPUHMCTBA B X0/ TIPOBEICHHA
TOProOB ¥ BO BpeMs IPAMBIX IIEPErOBOPOB MPH 3aKIIOUCHHH JOTOBOPOB (KOHTPAKTOB);



- TPOCHUTB, TpeOOBaTh, BEIHYkKAATh OPraHU3ALNU HIIM TPETHUX JHI[ IAPUTh UM JIHOO HX
POJIICTBEHHHMKAM [EJIOBbIe IIOJAapKH W/MJIM OKa3blBaTh B HX IOIb3Yy 3HAKH JAEIOBOTO
TOCTEIIPUHUMCTBA;

- IPUHHMMATh [OJIAPKU B BHJC HAITHYHBIX, OE3HAIMYHBIX NECHEXKHBIX CPEICTB, IIEHHBIX
Oymar, JparoleHHbIX METAJIOB.

3.14. VupexmeHue MOXKeT NPUHATH DEIIeHHe 00 ydJacTuM B OJIarOTBOPUTENBHBIX
MEPONPHUATHAX, HATIPABICHHBIX Ha CO3JaHHE M YNpPOUeHHe MMHIDKa YupexaeHus. IIpu sTom
IUIaH M OFO/KET y9acTHs B JAHHBIX MEPOIPHUATUIX YTBEPIKAAETCSA TUPEKTOPOM Y UPEKICHIUSL.

, 3.15. B cinydae OCYIIeCTBICHHS CIHOHCOPCKHX, OJaroTBOPHUTENbHBIX —IIPOTPaMM
VupesieHne JODKHO TPEIBAPUTEIBHO YIOCTOBEPUTECS, YTO MPENOCTaBIAeMas Y UPeKACHHEM
[OMOIIb He 6yIeT HCIONb30BaHa B KOPPYIIIHOHHBIX IIeJIX WM HHBIM HE3aKOHHBIM TTyTEM.

3.16. Tlpu B3aMMOMEHCTBUH C JHIAMH, 3aHHMAIOMIMMH JOIKHOCTH TOCYIapCTBEHHOM
(MyHHIMIIATBHOM) CITyXKOBI, CIEAyeT PyKOBOACTBOBATECS HOPMaMH, PEryIUPYOIUMHI STHIECKUE
HOPMBI 1 IPABUJIA CIIy)KeGHOTO OBEACHHUS TOCY JapCTBEHHEIX (MYHHIHUIIANBHBIX) CIIYKALLUX.

3.17. Heucnonrenne HacToAmux [IpaBmiI MOXKET CTaTh OCHOBAHHMEM IS IIPUMEHEHHS K
paGOTHUKY Mep AUCUHUIUIMHAPHOTO, aAMHHHCTPATUBHOIO, YTOJIOBHOTO M IPaXXJaHCKO-TIPaBOBOTO
XapakTepa B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOATEILCTBOM.

4. O6n1acTh NPUMEHEHHS

4.1. Hacrosmue [lpaBuna moanexaT NPUMEHCHHIO BHC 3aBHCHMOCTH OT TOrO, KaKUM
00pa3oM MepearTcsl NEIOBbIC IOJApPKUA M 3HAKH JICIOBOrO TOCTCIPUHMCTBA: HANIPAMYIO HIIH
yepe3 MOCPEAHUKOB. ‘

4.2. Hacrosmue IlpaBunma SBISOTCS — OOSA3aTENBHBIMH 1T BCEX  PabOTHHKOB

VupeskaeHus B IepHo paboThl B Y UpEXKICHUH.



